
 

 

REQUIREMENTS AND GUIDELINES  
FOR LOCAL CHAPTERS AND AFFILIATES OF 

WOMEN IN PUBLIC FINANCE 
 

Women in Public Finance (“WPF”) is a national nonprofit, educational and 
professional networking organization for women in the public finance industry.  Founded in 
1997, WPF started out with a focus on the Midwest region that has expanded over the years to 
draw interest from all over the United States.  Participants in WPF events include state and local 
government issuers, not-for-profit issuers, investment bankers, attorneys, financial advisors, 
rating agency analysts, bond insurers, and trust officers among others. WPF is governed by a 16 
member Board of Directors (the “National Board”).  

WPF is organized as a business league within the meaning of Section 501(c)(6) of 
the Internal Revenue Code of 1986, as amended from time to time (the "Code").  WPF’s purpose 
is to provide educational and networking opportunities to women in the public finance 
community. 

WPF desires to encourage the creation of local groups of public finance 
professionals active in WPF to encourage public finance professionals within a particular region 
to provide more frequent personal contact and facilitate regional activities that complement the 
nationally focused activities of WPF.  To facilitate this effort, in 2010 WPF amended its bylaws 
as follows to permit the recognition of these local groups.   

WIPF National Bylaws, Article 8, Section 8.1: Authority to Affiliate. The Board 
may recognize, whether incorporated or unincorporated, a group composed of 
public finance professionals active in  the Women in Public Finance that have 
been organized for the purpose of encouraging communication among 
participants within a specified geographic region. If such group is separately 
incorporated, it shall be considered to be an “Affiliate” of the Corporation.  If 
such group is not separately incorporated, it shall be a “Chapter” of the 
Corporation.  To be recognized by this Corporation, each Affiliate and each 
Chapter shall be governed by either a Mission Statement, Operating Procedures, 
Bylaws or other similar organizational documents, as applicable, acceptable to the 
National Board, and operate in a manner that shall not be inconsistent with the 
Articles of Incorporation and Bylaws of the Women in Public Finance. Each 
Affiliate and Chapter shall be self-supporting, shall have a status independent of 
the Corporation, and shall not be controlled by or managed by the Corporation. 
Each Chapter shall submit an annual report to the National Board when requested. 

WPF desires to establish a framework that encourages the coordination among all 
public finance professionals interested in establishing regionally-based groups, and recognizes 
that certain organizations may prefer to operate as separate legal entities, while others prefer a 
less formal legal structure.  To address these different objectives of the local organizations, WPF 
proposes that it will consider recognition of both “Affiliates” and “Chapters” as described below. 
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Chapters of WPF and Affiliates are not intended to be a substitute for 
participation in the WPF events, but a supplement to provide more frequent and personal contact 
between women in public finance on a local level.  We believe that forming local groups will 
provide opportunities to share information and experiences and to develop ideas for addressing 
concerns and problems of women in the public finance industry.  Participants in these Chapters 
or Affiliates will participate in activities determined to be the best methods for accomplishing 
these goals. A host of issues confront public finance professionals today, and Chapters and 
Affiliates may choose to follow WPF's lead or concentrate on particular issues of regional 
concern.   

These Guidelines may be revised from time to time in the sole and absolute 
discretion of the National Board.  Further, whether a group or organization will be recognized as 
an Affiliate or Chapter of WPF remains in the sole and absolute discretion of the National Board, 
and any such recognition subsequently may be terminated in the sole and absolute discretion of 
the National Board.  Each Affiliate and Chapter shall operate as an independent organization 
separate and apart from WPF.  No actions of an Affiliate or Chapter shall in any way bind, 
obligate or otherwise commit WPF, the National Board or any member of the National Board.  

Affiliates 

Recognition as an “Affiliate.”  WPF will consider for recognition as an Affiliate a 
regional organization that is created and operated as a separate corporation.  To be an Affiliate, 
the Affiliate send to WPF a written request to be deemed an Affiliate together with a copy of the 
Affiliate’s articles of incorporation and bylaws or equivalent documents.  The National Board 
will review the request and determine whether affiliation is appropriate.  If approved by the 
National Board, the Affiliate will become an Affiliate of WPF.  

No Required form of Bylaws.  WPF does not require a particular format for any 
Affiliate’s bylaws or other similar organizational document.  If an Affiliate desires, WPF will 
make available to it the Bylaws of WPF as an example of bylaws of an Illinois not for profit 
corporation that is organized as a business league within the meaning of Section 501(c)(6) of the 
Code.  The Affiliate would need to make such modifications to the WPF bylaws as it deems 
necessary to ensure compliance with its own applicable State laws. 

No Reporting Requirements to WPF.  Affiliates, as separately incorporated 
entities, would not be required to provide any periodic reports to WPF.  

Sharing of Information/Website Coordination.  WPF and each Affiliate is 
expected to support and promote each other’s activities, and would endeavor to collaborate to 
share information about each organization with interested public finance professionals 
(including, without limitation, the sharing of relevant information about the organizations on 
each of WPF and the Affiliate’s websites, if desired). 

Use of WPF Trademark/Name.  WPF owns the federally registered trademark 
U.S. Reg. No. 3,263,928 (the “Mark”) and has operated under and developed common law 
trademark rights and good will in respect of the name “Women in Public Finance” (the “Name”), 
in each case in connection with its activities as a trade association for the benefit of women 
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involved in the field of public finance.  An Affiliate may not use the Mark and/or the Name for 
any purpose or in any way, and may not challenge the title of WPF to the Mark and/or the Name.  
The Affiliate may not adopt, use, register or attempt to register anywhere in the world any 
copyright, trademark, or trade dress the same as, based upon, incorporating any portion of or 
confusingly similar to the Mark and/or the Name.  If the Affiliate does desire to use the Mark or 
Name for any purpose, the Affiliate must enter into a License Agreement with WPF for use of 
such Mark and/or Name.  The License Agreement requires that any use of such Mark and/or 
Name, including without limitation any advertising of any event using the Mark or Name, be 
accompanied by an appropriate disclaimer that the Affiliate is an independent organization 
separate and apart from the national organization.  A form of this License Agreement is available 
upon request directed to WPF President or WPF Vice President – Chapters. 

Termination of Affiliation.  Each of WPF and the Affiliate in their sole and 
absolute discretion, may determine at any time that an affiliation is no longer appropriate, and 
take appropriate corporate action to reflect the same. 

Chapters 

Recognition as a “Chapter.”  WPF will consider for recognition as a Chapter a 
regional group that is not separately incorporated.  To become a Chapter, the group should 
review these guidelines and initiate contact with WPF Vice President – Chapters for discussion 
about Chapter creation.   

Form of Operating Procedures.  WPF has drafted a form of Operating Procedures 
that are available upon request directed to WPF Vice President – Chapters.  Each Chapter is 
permitted to modify these Operating Procedures to accommodate their particular circumstances 
and proposed governance structure, however, the Chapter should be prepared to submit a 
“redlined” version of their Operating Procedures to the President of WPF for review by the 
National Board prior to approval by the Executive Council of the Chapter.   

When the Chapter has drafted its Operating Procedures described above, copies 
should be sent to the President of WPF for review and consideration by the National Board, 
together with a letter requesting to be recognized as a Chapter of WPF.  The National Board will 
then consider approving the Chapters.  Any correspondence from the National Board to the 
proposed Chapter will be sent to the Chapter Coordinator.  If approved by the National Board, 
the Chapter will be formally recognized.  

Registration Requirements in each Jurisdiction.  Each Chapter shall be 
responsible for maintaining the required registration, if any, in the Chapter’s jurisdiction (e.g., if 
a Chapter is operating in a State, the Chapter will need to determine whether it needs to register 
its Chapter name as a d/b/a for Women in Public Finance in such State). 

Money Management. The Chapter must establish a bank account for the 
management of funds received. The account should be in the name of the Chapter, not a person. 
Also, we suggest that the Chapter require the signature of two persons on checks.  Any payments 
from Chapter members (e.g., for dinners or programs) should be made payable to the Chapter.  
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WPF will not provide funding for any Chapter.  Each Chapter shall be responsible for its 
own funds and managing such funds.   

Chapter dues.  Currently, WPF does not collect any dues from its participants, 
other than registration fees for attendance at particular events, but may determine to do so in the 
future.  The decision regarding “dues” for participants in a local Chapter shall be made in the 
discretion of the local Chapter. 

Reporting Requirements to WPF.  As Chapters are not separately incorporated 
entities, the Chapters are required to provide periodic reports to WPF. Usually, a treasurer is 
elected to handle funds. The National Board will review the Chapter's financial situation 
regularly.  Income need not be limited to membership dues; in fact, we encourage you to develop 
other resources. Each Chapter must submit to the Treasurer of the National Board a financial 
report within 30 days of the end of each fiscal quarter in the form and substance reasonably 
satisfactory to the National Board.  Please contact WPF Treasurer for a sample form of this 
quarterly report. 

Sharing of Information/Website Coordination.  WPF and each Chapter are 
expected to support and promote each other’s activities (to the extent that each determined the 
activities were not inconsistent with their own objectives), and would endeavor to collaborate to 
share information about each organization with interested public finance professionals 
(including, without limitation, the sharing of relevant information about the organizations on 
each of WPF and the Chapter’s websites, if desired). 

Non-discrimination.  Participation in WPF is open to all, female or male. We 
expect that your Chapter will have the same policy.  

Chapter Size and Name.  To be recognized as a Chapter of WPF, the Chapter 
should have a roster of at least 10 public finance professionals who are committed to meet 
periodically in support of the local Chapter.  The name of the chapter (the “Chapter Name”) must 
use the word “Chapter” in its name, e.g., The “Ohio Chapter of Women in Public Finance.” 

Use of WPF Trademark/Name.  As described above under “Affiliates”, WPF 
owns the Mark and has operated under and developed common law trademark rights and good 
will in respect of the Name.  A Chapter may use the Mark and/or the Name only pursuant to the 
terms of, and subject to the conditions set forth, in a License Agreement to be entered into with 
WPF.  The Mark and/or the Name remain the property of the national organization and the 
Chapter agrees not to challenge the rights of the national organization thereto.  The License 
Agreement requires that any use of such Mark and/or Name, including without limitation any 
advertising of any event using the Mark or Name, be accompanied by an appropriate disclaimer 
that the Affiliate is an independent organization separate and apart from the national 
organization.  A form of this License Agreement is available upon request directed to WPF 
President or WPF Vice President – Chapters.  

Logo.  The logo for the Chapter shall be the same as the logo for the national 
organization but with the name of the Chapter added thereto.  The use of the logo is subject to 
the terms of the Lease Agreement and its use must be accompanied by the disclaimer described 
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above.  Please contact the WPF President or WPF Vice President – Chapters to obtain the 
appropriate Logo. 

Insurance.  WPF requires that each Chapter procure and maintain “event 
insurance” for any public event, unless it has determined that adequate insurance is available 
through the selected venue. 

WPF and the Internal Revenue Service. WPF is a not-for-profit organization as 
specified under the Code. This makes WPF exempt from payment of federal income taxes. For a 
description of some of the rules applicable to 501(c)(6) organizations, see 
http://www.irs.gov/charities/nonprofits/article/0,,id=96107,00.html.  Please note that donations 
to WPF are not considered to be “charitable contributions” and therefore are not deductible to the 
person making the contribution as such.  Donors may independently determine whether such 
contributions are deductible as “business expenses.”  WPF does not make any such 
determinations regarding donations. 

Chapter Recordkeeping.  The Secretary of the Chapter will be responsible for the 
maintenance of Chapter records, including membership lists, minutes of meetings of the Chapter, 
contracts entered into by the Chapter or other relevant documents to be maintained in the 
ordinary course of business.  Additionally, it is important that documents from WPF be kept in a 
known place and be passed on and reviewed by successive Chapter officers. The Chapter records 
should also include the documents any official communication from WPF relating to Chapter 
business. 

Taking a Position on Issues. Chapters are not to take positions on political, public 
or other issues or join other organizations without the permission of the National Board. We 
encourage the active interest of Chapters in local and national issues of concern to women in 
public finance. WPF will be glad to consider any matter raised by local Chapters. 

Any legislative matters also need to be approved by the National Board. Chapters 
may not take any political stand not already sanctioned by the National Board.  No Chapter may 
participate, directly or indirectly, or intervene, in political campaigns on behalf of or in 
opposition to any candidate for public office, as the National Board does not view such activities 
as a furtherance of WPF’s exempt purposes. 

Termination of Affiliation.  Each of WPF and the Affiliate in their sole and 
absolute discretion, may determine at any time that an affiliation is no longer appropriate, and 
take appropriate corporate action to reflect the same. 

 


