
 

 

FREQUENTLY ASKED QUESTIONS  
FOR CHAPTERS AND AFFILIATES 

How do you start? 

1. Assemble a group of interested women in your region. We recommend that you 
find a minimum of 10 others who are also willing to work to get a group started. If you would 
like to find other interested persons in your region, please contact WPF President or WPF Vice 
President – Chapters who may be able to provide you with a list of public finance professionals 
located in your region who have participated in prior WPF activities.   

The person who originally contacts WPF for this list will be considered the main 
correspondent unless otherwise specified. The person will usually be referred to as either the 
Chapter Coordinator or the Affiliate Coordinator. 

2. Ask some questions and make some decisions. The first meeting is usually the 
time to determine how feasible it would be to form a Chapter or an Affiliate. You will have to 
ask some of the following questions. If you cannot get good answers, they should be further 
considered and another meeting arranged so that answers can be presented and discussed at a 
later date. 

 Is there enough of an interest in the idea of women in public finance getting together on a 
regular basis?  

 Are there at least 3-4 individuals willing to serve in a leadership role to start a Chapter or 
Affiliate? 

 If the group prefers to organize as an Affiliate, does the group have adequate resources to 
prepare the required corporate organization documents and make the appropriate filings 
with the Internal Revenue Service? 

 Why should women in public finance meet or work together regularly? Is the momentum 
likely to be sustained, or will the group dissolve if some of the original organizers 
transition from a leadership role to that of a participant?  

 Are there shared concerns among women in the public finance industry in your area?  

 What do you hope to accomplish by bringing women in the public finance industry 
together?  

 What are the purpose and goals of this group?  

 What community would this group serve and what would be its name? (Names are 
usually based on the geographical area.)  

 Suggestions and Activities 
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1. Meetings. The most common Chapter or Affiliate activity is the regular meeting. 
It may be monthly, bi-monthly, quarterly, or whatever is most appropriate for your group. We 
recommend monthly or bimonthly. The format may also vary. Most Chapters or Affiliates 
present a program of some sort, such as hosting a networking event or educational seminar or 
sponsoring guest speakers or a panel discussion on relevant topics. Some will have social hours, 
with or without refreshments, or schedule dinner at a nearby restaurant before the meeting. The 
meeting place may also vary. Some meet at the same place, same time, same day. Others will 
vary to accommodate differing member schedules and locations.  Topics may cover issues 
important to the professional (in industry, or government) or issues addressing public finance 
policy or ethics. 

The meetings may be open or closed to non-members. However, opening all or 
part of the meeting to others is advisable. People are reluctant to join a group they know nothing 
about. 

2. Public Relations/Community Outreach. The Chapter or Affiliate should foster and 
maintain good relations with the community. Offer the resources of your group; for example, set 
up a Speaker's Bureau or a mentoring program. 

Do not be shy about creating publicity for yourselves. Send notices to local 
newsletters. Make sure that your group is given credit when you participate in events. It will 
benefit your group and get women in public finance in the public consciousness. 

3. Share Ideas with other Chapters or Affiliates. If you see that another Chapter or 
Affiliate has a program similar to yours, or has one that you would like to initiate, contact them 
to discuss it. We all have the same basic goals. And sharing experiences helps us to reach that 
goal faster and more efficiently. Please contact WPF Vice President – Chapters for contact 
information for the other Chapters and Affiliates.  Certain additional information may also be 
available on WPF website under Chapters. 

The above is designed to serve as a guide to forming and operating your group. 
Not all of the suggestions need be adopted, nor are they meant to be the only options. If you have 
questions about the above, or wish to discuss ideas of your own, please contact WPF President or 
WPF Vice President – Chapters. 

 


